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School administrator can update basic school information and school administrator information in the School
Accounts Administration System.To update the school name and school type, or merge multiple school accounts,
please complete this form and stamp it with a school chop, then email it to info@edcity.hk. After verifying all
information, the school account information will be updated in 3 working days. The information collected is strictly

confidential. Please refer to the Privacy Policy of Hong Kong Education City for details.

(1) B#EkEl School Information () ZHIE %S Mandatory)
2R (58 EdCity School Code :

CEE - ERAYEREE(EIL Note: School code cannot be changed)
Bz S 4 F% School Chinese Name :
EARE S % F% School English Name :
s 4R5E* School Registration No.

#ARMRIE OIS WebSAMS 2NN BRERPER] ; WEAHE BRI ESENERE - RFAER/BUIIRIE ‘sen=" FIEERHY

12 fiI#l=F - The Registration No. can be found in the school information on WebSAMS; or you can search for your school on
the EDB website, and find the 12-digit No. at the end of the browser’s URL after ‘scrn=".

(2) EHEEL Information Update (FIE 575 S HAYMEL Please only fill in the fields to be updated)
O E2#;~r 4% School Chinese Name :
EARE 5 % F% School English Name :

O 2l School Chinese Address -
O Efgsiciidk School English Address :
O EREERA] School Type: O/NE Primary O 122 Secondary Ok R Special O4hHE[E Kindergarten
O 2#¢&E=E School Phone No. : O E&EH School Email -
O B EH4 Principal Name :
O E2EHE B ER School Administrator Contact Information
44 Name :
Mre%EEEE Contact Phone No. - W#4% 285 Contact Email -
) &HEEHEZRIIRE Merge or Suspend School Account (%17 if applicable)
12 FER{LER Suspend School Code : R ERFEE *Retain School Code :

B HEA Effective date (DD/MM/YYYY) :
* WEGHERIRT - SEIR RIS — RSB B PR S e B+ ANBLEA SRR P & 0F - 5B FIRHE S AERHRE IS AR -

For merging accounts of the same school, please complete Part 1 and 2 with all the school information; for merging with account(s) of other school(s),

please also provide a copy of relevant supporting documents.

E2fsZ5H] School Chop :
HEHH Date (DD/MM/YYYY) :
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